
Application for Employment with The Church of Christ the King
	Post applied for: Parish Administrator
	Vacancy Ref.:       


	Name: 
	NI No:      

	Address (including postcode):      

	Tel No.: 

(Home):     
(Mobile):      
(Email):      


	
	


	Are you currently employed? Yes / No


Section A - Current / Last Job (reference always required):
	Position Held / Job Title:      

	Employer Name:                                                                Employer Tel. No.:      
Employer Address:      

 FORMTEXT 
     

 FORMTEXT 
     
Employer Email:                                                                 Employer Website:      


	Dates employed:               from:                                           to:      

	Salary & Benefits:      


	Reason for leaving / changing employment:      
Length of notice required:      


	Brief Description of Duties and Responsibilities:      



Section B - Employment History:
You must provide a FULL work history (paid / voluntary) from the date of leaving formal education, accounting for any gaps (if unemployed state ‘unemployed’). Please include most recent post first.

	From:      

	To:       
	Company:      

	Position held:      

	Pay & Benefits:      
	Reason for leaving:      

	Duties / Responsibilities:      



	From:      

	To:      
	Company:      

	Position held:      

	Pay & Benefits:      
	Reason for leaving:      

	Duties / Responsibilities:      



	From:      

	To:      
	Company:      

	Position held:      

	Pay & Benefits:      
	Reason for leaving:      

	Duties / Responsibilities:      



	From:      

	To:      
	Company:      

	Position held:      

	Pay & Benefits:      
	Reason for leaving:      

	Duties / Responsibilities:      



	From:      

	To:      
	Company:      

	Position held:      

	Pay & Benefits:      
	Reason for leaving:      

	Duties / Responsibilities:      



	From:      

	To:      
	Company:      

	Position held:      

	Pay & Benefits:      
	Reason for leaving:      

	Duties / Responsibilities:      





Section C - Training:

	Please detail training undertaken, including dates:      



Section D - Membership of Professional Organisation or Body:

	(Include membership numbers where applicable):      



Section E – Education/Professional Qualifications:

	     


Date of leaving formal full time education: 
Please include most recent first:

	From:      
	To:      
	Institution:      

	Qualification:      
	Level / grade:      


	From:      
	To:      
	Institution:      

	Qualification:      
	Level / grade:      


	From:      
	To:      
	Institution:      

	Qualification:      
	Level / grade:      


	From:      
	To:      
	Institution:      

	Qualification:      
	Level / grade:      


	From:      
	To:      
	Institution:      

	Qualification:      
	Level / grade:      


	From:      
	To:      
	Institution:      

	Qualification:      
	Level / grade:      



Section F - Supporting Statement:

	To complete this section, you should refer to the Person Specification and Job Description and describe how you meet these requirements. You may use relevant examples from paid or voluntary work / activities or other “life” experience (e.g. education, family situations, etc.). This information will be used as the basis for deciding who will be short-listed for interview.
     




Section G - Referees: 

	Please supply the names and contact details of two referees – one must be your current / most recent line manager (paid or voluntary work). School or College leavers may list a head of Department as one referee. If possible one should be from where you have been involved in work with children or vulnerable adults. References must not be provided by family members or work colleagues.
*Please ensure you provide the professional/work email addresses for both of your referees*

	First referee (must be current/most recent employer) 
	Second referee 

	Name:      
	Name:      

	Address (including postcode):

     

	Address (including postcode):

     

	Email:      
	Email:      

	Telephone:      
	Telephone:      

	Relationship to You:      
	Relationship to You:      

	Permission to be contacted before interview?
Yes    FORMCHECKBOX 
         No    FORMCHECKBOX 

	Permission to be contacted before interview?
Yes    FORMCHECKBOX 
         No    FORMCHECKBOX 



Section H - Rehabilitation of Offenders / Right to Work / Disablities:

	Supplementary to application for persons applying for posts which are excepted under the Rehabilitation of Offenders Act 1974. Details of the provisions of the Act may be consulted in the booklet “Wiping the Slate Clean” (HMSO).

Because of the nature of the work for which you are applying, this post is exempt from the provisions of S.4(2) of The Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Applicants are, therefore, not entitled to withhold information about convictions, which for other purposes are “spent” under the provisions of the Act and, in the event of employment, any failure to disclose such convictions could result in dismissal of disciplinary action by the employer. Any information given will be completely confidential and will be considered only in relation to this application.

En-Fold meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974, all applicants who are offered employment will be subject to a either a Criminal Record or Disclosure & Barring check as appropriate to the job being applied for before the appointment is confirmed. This will include details of cautions, reprimands or final warnings, as well as convictions.

Have you ever been convicted of a criminal offence by a court of law (with exception of minor motoring offences or Offences committed as a juvenile under the age of 16)?    YES    FORMCHECKBOX 
     NO    FORMCHECKBOX 

If YES, please give details including the offences and the dates:
     
Are you eligible to work in the United Kingdom?                                                          YES    FORMCHECKBOX 
      NO    FORMCHECKBOX 

In accordance with Section 8 of the Asylum and Immigration Act 1996, Christ the King has to carry out checks to ensure that you are legally entitled to work in the United Kingdom.  

Should you be successful at interview it will be necessary to provide evidence of eligibility.
The Equalities Act 2010 defines disability as a “physical or mental impairment which has a substantial and long-term adverse affect on the ability to carry out normal day to day activities”.

Do you consider yourself to have a disability?                                                                YES    FORMCHECKBOX 
    NO    FORMCHECKBOX 

If yes, please give brief details of any reasonable adjustments which you would like us to make to assist you in your application for this job (i.e. to enable you to attend an interview): 

     



Section I – Declaration

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. Christ the King reserves the right at any time to check on any experience, achievements, qualification and skills claimed by you either on this application form, in any accompanying or subsequent correspondence or at interview. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process. We may check the information collected. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law. By signing the application form we will be assuming that you agree to the processing of sensitive personal data, in accordance with our registration with the Data Protection Commissioner.
For the purposes of compliance with the Data Protection Act 1998, I hereby confirm that by completing the Equal Opportunities Monitoring Form, I give my consent to Christ the King processing the data supplied for the purpose of equal opportunities monitoring.

I declare that, to the best of my knowledge and belief, the information I have given on ALL parts of this application is accurate and true. I understand that my application may be rejected, an offer of employment may be withdrawn and / or that if I am subsequently employed, I may be dismissed if I have withheld relevant details or given false or misleading information. 

I understand that any job offer is subject to satisfactory references, Disclosure & Barring check (as appropriate to the job), a probationary period and (if En-Fold believes it appropriate) a satisfactory medical report, should I be offered such a post. 

I already have a current Disclosure & Barring Service check:     YES    FORMCHECKBOX 
          NO    FORMCHECKBOX 

I have subscribed to the DBS Updated Service:                            YES    FORMCHECKBOX 
          NO    FORMCHECKBOX 

I understand that if I have answered YES to the above question and am successful at interview, it may not be necessary to undergo a further DBS check. I therefore agree to Christ the King carrying out a Status Check to establish and confirm that my current DBS check is of an acceptable Standard for the position I am applying for. However, I accept that to fulfill this requirement, I must be able to provide the original DBS certificate. 
I declare that:

 FORMCHECKBOX 
 NO, I do not have a close personal relationship with a Christ the King employee

 FORMCHECKBOX 
 YES, I do have a close personal relationship with a Christ the King employee

     If yes, please give the employees name a describe the nature of the relationship:     
     
Signed as a correct statement: -                                                                         Date: -      
(Typing name will be accepted as a signature) 



Is additional information supplied on a separate sheet(s)?          YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 

	When completed please return form to the following address:

Email: wardens@ctk.org.uk
April 2021




EQUAL OPPORTUNITIES MONITORING FORM
	Position applied for:
	Vacancy Reference:


In accordance with its Equal Opportunities statement, En-Fold will provide equal opportunities to all applicants and will not discriminate either directly or indirectly because of racial / ethnic origin, disability, sex, sexuality, age or responsibility for dependents.

All information provided will be treated in confidence and will be used solely by the Human Resources Department for the purposes of providing statistics for equal opportunities monitoring. The monitoring form does not form part of your application or short-listing process.
	This form will be detached upon receipt and used purely for monitoring purposes only

	GENDER
	Man
	Woman
	Prefer not to say

	MARITAL STATUS


	Single
	Married
	Civil partnership

	Separated


	Divorced
	Widowed
	Prefer not to say

	SEXUAL ORIENTATION


	Lesbian or gay
	Bisexual
	Straight
	Prefer not to say
	Other 

	GENDER IDENTITY


	Do you now present full or part time in a gender role that  differs from the gender assigned to you at birth

	
	Yes


	No
	Prefer not to say 

	NATIONALITY
	

	RELIGION OR BELIEF 
	Christian


	Muslim
	Buddhist

	
	Sikh


	Hindu
	Jewish

	
	None


	Prefer not to say
	other

	ETHNIC BACKGROUND

	Asian or Asian British
	Bangladeshi
	Indian
	Pakistani
	Chinese
	Any other Asian background

	Black/ African/ Caribbean or Black British


	African
	Caribbean
	Any other black/ African/ Caribbean background (please specify)
	

	Mixed/ Multiple Ethnic Group 
	White and black Caribbean
	White and black African
	White and Asian
	Any other Mixed/ Multiple Ethnic Background

	White


	English/ Welsh/ Scottish/ Northern Irish/ British
	Irish
	Gypsy or Irish Traveller
	Any other white background

	Other ethnic group 
	Arab
	Any other ethnic group
	Not provided
	


	Signed:  ……………………………………………………………………………..  Date  ..………………………

(typing name will be accepted as a signature)


How did you become aware of the vacancy (if from a website, please specify which)?      
How did you request the application information?   Post     Telephone     Email    Website         

How did you submit your application?                       Post       Email       In person   
